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Q.1.A. Answer in one sentence only :

1. What is transaction ?

2. Give example of intangible assets.
3. State the meaning of 'Debit Balance'.
4. Which transactions are recorded in Purchase Book ?
5. Who prepares a passbook ?

Complete the sentences :-
Payments credited in Cash Book are
Cheques issued to creditors appear first in
Depreciation is expense.
Undercasting of an account is

/BK-80

B.
1.

2.
J.

4.

5.

inPass Book.
book
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05

05

sided error.
account.

C. Find the odd one : ..

1. Rent, Salary, Plant & Machinery.
2. Purchases, Debtors, Factory Rent.
3. Capital, Bills Payable, Debtors
4. Creditors, Bank Loan, Investment
5. Cash in Hand, Debtors, Reserve for Doubtful Debts.

D. State True or False with reasons :

1. Closing stock is valued at cost or market price whichever is more.
2. Depreciation is charged on fixed assets.

Q.2.
2022
August

Joumalise the following transactions in the books of KJE stores.

Purchased goods of Rs.90,0001- @ l)YoTrade Discount and |\oh Cash Discount
frgm Ravi and 1/3rd amount paid by cheque.
Opened current account in State Bank of India by depositing Rs.60,000/-.
Cash purchases Rs. 85,000/-.
Goods sold on credit to Twinkle Rs.20000i- @ l0% Trade Discount.
Paid salary Rs.4000/-
Twinkle returned goods of Rs.250/-
Goods taken by KJE proprietor for personal use Rs.2000/-
Purchased Furniture of Rs.40,000/- from Sharma Furniture'Works @ 18% GST
and paid by cheque.

Q.2. 'Prepare ledger accounts :

OR

1. Cash A/c.
2. Commission A"/c.

3. Rakesh's Ay'c.

in the books olsuyash

2018 June
l't Cash received from Yug for commission.
3'd Intra State sale to Rakesh Rs.3,000/- and SGST @2.5% and CGST @2.5%applicable.5th Received full amount from Rakesh
8'h Intra om Manjusha Rs.2,000/- and GST @ 5oh applicable.
l lth Paid unt to Manjusha
l8'l' Paid
24tt' Paid Electricity Bill Rs.700 ancl Rs.300/- for packing charges.

Gross profit is transferred to

05

10

1rt

5th
gth

1Oth

l2th
16th

rTth

20'h

10



:2:

Q'3' Enter the following transactions of Ms. Rashmika in a cash Book with cash andbank column for the month of April, 2019. Qllote : Narration is not necessary)

Cash Balance Rs.60,000
Bank overdraft Rs. I 5,000
Purchased goods for Rs.13,000/- for cash @2% cash Discount and amountpaid by cheque.
Received a bearer cheque for Rs.13,25or- in fulr settrement of Rs.13,500/_ fromGovind Traders.

YZLtd. for Rs.l l,000i- @paidamount by cheque.
0/- @ 5Yo CashDiscount to pragat t fre paia naif the

Deposited into bank Rs.1 i,000/_
ReceiBank 311,i",lli,l3a?l'^ 

rrom Jav rraders

Bank as interest on dverdraft.

d Traders.

the bank. h was deposited into

Bank informed that the'chbque received for rent was dishonoured.
Paid for house rent of Ms. Rashmika Rs.4,000/- by cash & electricity billRs.4000 by cheque for office use.

OR

$?; 
Enter the following transactions in the subsidiary books of Nath rraders. 10

000/_

10,000/- less 1 \yo Trade Discount.
1,000/- less 25yo Trade Discount.
s, furniture for Rs.10,000/_

less 5% Trade Discount.
s 20Yo Trade Discount.

SS)

00t_

0/-
/s. Woodmall for Rs.15,000/

Q'4' Ambar a small trader provides you the following details of his business.

10

April I't

rrdJ

6'h

gth

I 1th

l4th
77rh

20th

2ft
22"d

25th

27th

2gth

30'h

08

1.4.18 (Rs.
Cash in Hand
Debtors
Creditors
10% Govt. Bonds
Bank Overdraft
Motor-Van
Furniture
Stock
Bills Receivable-

2,000
40,000
50,000

70,000
50,000
15,000

70,000
. 70,000

7,000
60,000
80,000
9,000

30,000
70,000
15,000
90,000

Particulars
1.4.19 Rs.)
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Additional information
1. Ambar withdraws Rs.5000/- for his personal use, on 1't Oct. 2018

2. Depreciate Furniture by 10% p.a. and writeoff Rs.1000/- from Motor Van.
3. Charge interest on Drawings Rs.300/-.
4. 10% Govt. Bonds were purchased on l't Oct. 2018.
5. Allowinterest on capital @ 70Yop.a.
6. Rs.1000/- is written off as bad debts and provide 5Yop.a. R.D.D. on Debtors.
L Closing capital balance is Rs.2,31,000/-

Prepare a statement of Profit and Loss for the year ending 31" March, 2019.

OR
Q.4. Enter the following transactions in a petty Cash Book having analysis columns for the 08

month of October 2019.

20r9
Oct 1't Received cash from head cashier Rs.1350/-

3'd Paid packing charges Rs.102/-
6th Paid for postage Rs.43l-
9'h Purchased 3 office files of Rs.25l- each
13th Gave a tip to watchman Rs.20l-
1Sth Gave advance to clerk Mr. Sanath Rs.280/-
22"d Paid for printing Rs.162l-
25th Paid for advertisementRs.2T4l-
27'h Paid cleaning & washing charges Rs.46l-
2gth Gave donation for Diwali celebration Rs.150/-
3 i't Paid for miscellaneous expenses Rs.65/-

Q.5. Prepare Bank Reconciliation statement as on 31't Dec., 2018. 08

1. Debit balance as per pass book Rs.16,000/-.
2. Customer directly deposited in our Bank account by NEFT Rs.8,0001
3.' Cheques deposited into Bank but not credited by bank Rs.10,500/-
4. Pass Book shows debit entry for bank commission Rs.300/-, not recorded in Cash Book.
5. Cheque deposited in the bank but not credited by Bank Rs.3500/-.
6. As per standing instructions, Bank paid Telephone bill Rs.650, not recorded in Cash Book.
7. Cheque of Rs.975l- deposited into the bank but wrongly recorded as Rs.795l- in Cash Book.

OR
Q.5. Rectify the following erors : 08

1. A credit sales of goods to Patil Rs.3000/- has been wrongly passed through the
'Purchase Book'.

2. A credit purchase of goods from Shivani amounting to Rs.2000/- has been wrongly
passed through the 'Sales Book'.

3. A retum of goods worth Rs.500/- to Shruti was passed through the Sales Return Book.
4. A rbturn of goods worth Rs.900/- by Sumit were entered in 'Purchase Return Book'.
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ased a New machinery for Rs.45,000/_ on
000/- on its fixation & erection. In the same

ing Rs.2,5000/- was purchased. On 1't
1't Jan, 2015 became obsolete & was sold for

Depreciation was provided annually on 31't March at the rate of loyo p.a.on FixedInstallment method.
You are required to prepare only Machinery account for the year 2014-75,2015-16,20r6_t7.

Q'7' From the following Trial Balance of Javed & Sons, you are required to prepareTrading Account, profit & Loss A/c. br the year enling :1', Iviu..lr, ioig uBalance sheet as on that date.

12

l2

Trial Balance as on 31't March 2019

* Adjustments :-
1. Closing Stock Rs.25,000

? Charge depreciation on Machinery &
3. Create R.D.D. on Sundry Debtors @

n4.otor Car @ lOYo p.a. @ Rs.3000/_ respectively.
5%.

I
It

Credit Balance
Drawings (1.7.201S)
Cash in hand
Bills Receivable
Wages : i

Drscount
Rent
Advertisement
Bad Debts
Travelling Expenses
Purchases
Machinery
Motor Car
Stock (1.4.2018)
Sundry Debtors
Carriage Outwards

10,000
10,000
15,000
2,000
1,000

2,000
3,000
1,000

2,000
40,000
15,000
19,000
10,000
3 5,000

1,000

Sundry Creditors
Retums
Sales
Bank Loan
Capital

20,000
5,000

50,000
10,000
80,000

,r J< * J< * r< )k * rk rk * * * * * * * r< * rr * * rr r( * * * rr rt )k * * )k ?k

Debit Balance Amt (Rs.) Amt (Rs.)

r,65,000 1,65,000
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Q.1.A. Complete the following sentences :

1. Non-economic goods are

/ECO-80

05

2. There are theories related to population growth such as

i. Law of Demand ii. Law of SuPPIY

iii. Keynes Theory iv. Mathusion Theory'

3. NITI Aayog established in the year

i. January 2Ol4 ii. JanuarY 2015

iii. July 1950 iv. APril 1950

4. Economic policy 1991 known as

i. Mobile
iii. Food

i. PNG model
iii. LPG model

ii. Computer
iv. Sun shine

ii. CNG model
iv. RB.I. model

5. Absolute poverty maY be

i. everywhere in world ii. eradicated

iii. cannot be eradicated iv. Universal

B. Find the odd words out :

1. Legal tender money, Demand draft, cheque, ATM
2. Colours of Ration Card - White, Gteen, Saffron, Ydllow
3. State with high rate of unemployment - Goa, Bihar, Tripura, Gujarat

4. Concepts related to population growth - Birthrate, Deathrate, Survival rate,

interest rate
5. Service Sector - Bank, Police, School, Horticulture

05

05" C. Complete the correlation :

1. Kolhapur : Regional :: Murnbai : 

-
2. I't Fiv; Year Plan : Agriculturol ,iflffi Fi* Year Plan :

3. Regulate the Foreign exchange : FEMA :: Regulate Security market :

4. : 2100 calories :: Rural :2400 calories.

5. : Seasonal unemployment :: Urban Unemployment : rndustrial

Unemployment.

D. Give economic terms :

1. P50 is also called
2. The number of deaths per 1000 of living population during a year is

3. Freedom given for economic decisions

4. Designated Ex-officio Chairman of the Planning Commission-5.' 'The 
Circle which causes poverty is

Q.2.A. Identify and explain the following concepts (Anv three)
l. On 8'l'November 2016 the Government of India announced the banned of allRs.500

and Rs.1000 bank notes.

Z. The plan was launched in 1951 which mainly focused in the development of the

primary sector.

3. New -areas are developed near airports for facilitating business activities.

4. Many families receives food grains on the basis of yellow ration card through public

distributing system.
5. A situation in which all available resources are used fuliy.

05
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B. Distinguish between the following (Ani threg)1. euartiles and Deciles
2. Birthrate and Deathrate
3. Unemployment and Under employment
4. Agriculture and Industry
5. Planned economy and Unplanned economy.

Q.3. Answer the
1. Explain the al Credit on the basis of time period.2. Explain fou
3. Explain l't Five year plan.

1 Explain any two positive effects of New economic policy.5. State the causes of poverty.
1

with following statements (Anv threg)

an.

failures.

Q'5' Study the following table, Figure.passage anci answer the questions given below it(any two)

1. Study the following table and answer the questions :

06

12

l2

08

I
ll
1ll

2

Find out 'C.F.' values
Find out 'N' : (total frequency)
Calculate Q3

Study the following diagrdm and answer the questions.

Moneylenders, Landlords Nationalgurr@
RuraI

Development

01

01

ul_

Traders

Commission agents
Relatives. Fliends .

Rural Co-operative Credit Insiltutions
Cornmercial Banks
Regional Rural Banks

Non-Institutional Sources
Share rn Agricultural Credit :

Nearly 40 per cent

Institutional Sources
Share in Agricultural Credit :

Nearly 6O per cent

x 0-10 t0-20 20-io 30-40 40-50 s0-60f t2 18 27 20 07 06
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Questions :

i. Explain the non-institutional sources of agricultural credit in India.

ii. Explain the institutional sources of agricultural credit in India.

3. Study the foilowing passage and answer the questions.

NITI Aayog was established in 2015 by the NDA government, to replace the planning

Commission which followed a top-down model. The Niti Aayog Council comprises all the

state Chief ministers alongwith the Chief l\4inister of Dethi and Puducherry, Lieutenant Govemors of
all UTs and a Vice Chairman nominated b1'the Prime minister.

02
02

Questions :

1. Long form of NITI Aayog.
2. Who is Ex-officio Chairman of Niti Aayog ?

3. Who is appointed Vice-Chairman of NITI Aayog ?

4. WhenNITI Aayog was established ?

Q.6. Answer the following question in details (A!y-two)
1. Explain the features of Economic planning
2. What are the different types of money ?

3. Explain the major achievement of the economic policy of 1991.

* * * * r( ik * * rk * r< rk >k rr * * rr * rtc * rl ?k * ?k tk rk ?r. >k *

01

01

01

01
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Time:3Hrs - Marks: 80
o lnstructions:
c All questions ore compulsory. There moy be internol options.
. Answers ore to be written in complete sentences. One word onswers or incomplete sentences

will not be given credit.
. Figures/web-diogroms/chorts/tobles etc. should be drown ond presented completely with

proper onswers written os instructed.
o Use of color pens/pencils etc, is not ollowed. (only blue/black pens ollowed.)

SECTION I- PROSE

(Reading for comprehension, Language Study, Sum ma ry, Note-Making/Mind
Mapping)

a. 1 (A) Read the extract and complete the activities given below: Lz

For a moment there was silence in the small, stuffy kitchen. Then the kettle
boiled over and Mrs Adis mechanically put it at the side of the fire.

She was a small, thin woman with a brown,.hard face, on which the skin had

dried in innumerable small, hair like wrinkles. She wQs probably not more than forty-
two, but life treats some women hard in the agricultural districts of Sussex, and Mrs.
Adis life had been harder than most.

'What do you want me to do for you Peter Crouch?'she said a little sourly.
'Let me stay here a bit. ls there nowhere you can put me till they've gone?'
'Who's they?' 'The keepers.'
'Oh you've had a quarrel with the keepers, have you?' 'Yes. I was down by Cinder

Wood seeing if I could pick up anything, and the keepers found me. There were four to
one, so I used my gun.'

"Then I ran for it. They're after me; they can't be far off now," Mrs Adis did not
speak for a moment. Crouch looked at her beseechingly,

You might do it forTom's sake,' he said. 'You haven't been an over-good friend
to Tom', snapped Mrs. Adis. 'But Tom's been a very good friend to me; he would want
you to stand by me tonight,'

'Well, I won't say he wouldn't, for Tom always thought better of you than you

deserved. Maybe you can stay till he comes home to-night, then we can hear what he

says about it.'
'He'll be up at work for an hour yet, and the coast will be clear by then - I can

get away out of the country.'
'Where'll you go?'

'l don't know. There is time to think of that,'
'Well!You can think of it in here, she said dryly, opening a door which led from

the kitchen into the small shed at the back of the cottage. They'll never guess you're

there, specially if I tell them I haven't seen you tonight.'
'You're a good woman, Mrs. Adis. I know l'm not worth your standing by me,

but may be l'd l'rave been different lf l'd a mother like Tom's.'

f



The writer describes Mrs Adis as

A1. Complete the following web:

Having a brown, hard face

A2. Write the true or false of the following statements:
a. Peter Crouch respected Mrs Adis
b. Mrs Adis was unhappy to see Peter Crouch

A3. Peter was forced to shoot down a person because......

A4. Complete the table and write what part of speech the following words
the context:

Page l2

2

2

are in
2

2

S.N. Words Part of speech

1. quarrel
2 know
3 stuffy
4 specia llv

A5. What will you do if your friend has done something wrong and wants you to
help him/her? Explain in your own words. 2

A5. Grammar:
'l don't know. There is time to think of that.'
(Combine the sentence. using appropriate word and rewrite)

1. Tom's been a very good friend to me.

(Rewrite sentence using the future perfect'tense)

81. Non textual grammar: Do as directed: 3

1. COVlDlg is one of ... most hazardous diseases witnessed by... world. (Fill in the
blanks appropriate articles)

2. They arrived at this figure by calculating the amount of heat a human body

emits. (Rewrite using the noun form of the underlined word)
3. ln a meeting, the physical education teachers decided to spend two hours...

the pliyground ... warm-up. (Fill in the blanks with proper prepositions)

82. Spct the error/errors in the given sentence and rewrite the correct sentence.

lIThe finance minister have present the budget for the next financiai year.

a
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Urea is a major product of nitrogen metabolism in humans, lt is eliminated from

the body mainly by the kidneys through urine. Urea levels in body fluids, such as blood

and saliva, rise drastically under certain kidney dysfunctions. Heart failure,

hypovolemic shock, gastrointestinal bleeding and severe infections can also lead to a

rise. Thus, urea in blood and saliva provides key information on renalfunction and helps

diagnose various disorders.
Most methods from estimating urea in body fluids are based on colorimetry.

These methods are time-consuming and involve painful blood extraction. Collecting

saliva is non-evasive and research has correlated salivary and blood urea levels.

Recently scientlsts from the llT-D and the AllMS, New Delhi successfully

developed a smartphone based optical biosensor to detect urea in saliva. To fabricate

the sensor, they directly immobilized the urease enzyme with a pH indicator on a filter

paper based strip. As response to the urea on saliva the paper strip changes color. The

red, green and blue levels help measure urea concentration.

The scientist used the slope method, sensor response change per unit time,

instead of the differential method, the difference in the sensor response between two

time intervals, to increase sensitivity and eliminate interference by variations in

ambient light.
The team clinically validated spiked saliva samples & samples from healthy

vol u ntee rs.

The smartphone application with paper strip can even be operated by non-

professionals with limited training. This saves time and cost spent on bulky

spectroscopic procedures. The report can revolutionize medical screening of large

populations, and such mass screening of diseases would boost national health.

A 1. Complete the following sentences:

4.2 (A) Read the extract and complete the activities given below.

I

il

The two organizations that conducted the research to develop a

smartphone-based optical blo-sensor are ".'.. and .".

The... and... methods were used in the research instead of the differential

method.

A 2. Complete the following sentences using the correct alternatives from those

given below: 2

Two objectives to conduct the research are ...'

a. Colorlmetry method used to estimate urea in body fluids consumes more time

b. lnformation obtained from the presence of urea in blood and saliva is not

helpful to diagnose various dlseases

Collectlng samples of saliva is a non-invasive procedure

Blood extraction is the easiest and less painful exercise

A 3. Write two benefits of the smartphone-based optical biosensor'

c.

d.

-lt
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A 4' 'Research revotutionizes the lifestyle of people in alt spheres or lile,. Do youagree? Explain with an example in about 50 words. '.lrEJ L'! rr{ 

z

A 5. Language study (Do as directed): 
zi. These methods are time_consuming and painful.

(Rewrite the sentence using ,as well as,)ii' The smartphone apprication with paper-strip can be operated.(Begin the sentence with ,They...)

A 6. Find out simirar-meaning from the extract for the foilowing words: zL focus -
ll. remove -

Iffil1il:.r, 
of the above extract with the herp of the forowing points. suggest a

Points: 3

Research by the organizations - methods adopted - reasons for the research _advantages.

(C) Mind Mapping: 
3Draw and comprete the foilowing mind mapping diagram with herp of the cruesprovided in the brackets:

(fire salamander, mantiila, capuchin bird, gecko, coconut crab, spider, wird bear)

Amphibians
1.

2.

3.

African Penguin
Kiwi

1..

2.

3.

Snake,naked turtle

Alligator Lizard

1. Buffalo

2. Sloth bear
3. Two toed sloth

AnimalTypes

Arthropods

1

2,

3. Scorpion

1. Blue bison frog
2.
?
J,
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SECTION II - POETRY

(Poetry and appreciation)

Q.3. A. Read the extract and complete the activities given below.

They plan. They All spaces are Continue
gridded
Filled with permutations of
possibilities.

The buildings are in alignment with the
roads

which meet at desired points
linked by bridges all hang

in the grace of mathematics.
They build and will not stop.
Even the sea draws back

and the skies surrender.

They erase the flaws,
the blemishes of the past, knock off
useless blocks with dental dexterity.
All gaps are plugged

with gleaming gold.

Continue on 2

10

The country wears perfect rows
of shining teeth.
Anaesthesia, amnesia, hypnosis.

They have the means.

lhey have it all so it will not hurt.
so history is new again.
The piling will not stop.
The drilling goes right through
the fossils of last century.

But rny heart would not bleed
poetry. Not a single drop
to stain the blueprint
.of our past's tomorrow.

A 1. State whether the following statements are true or false.

a. The dentist removes allthe teeth to set a new row of teeth.
b. With the help of Anaesthesia, amnesia, hypnosis the planners can easily

convince the people.

A 2. Why did the poet mention about the job of the dentist?

A 3. Mention the two evils of modernization that bother you.

A 4. Name and explain the figure of speech in the following line.

'The country wears perfect rows
of shining teeth."

A 5. Comp6se the poem of four lines with or without rhyme scheme on 'my plan'.
2

2

1f



Q 3. e. Read the extract and write the appreciation of the
the following aspects.

Earth has not anything to show more fair :

Dull would he be of soul who could pass by
A sight so touching in its majesty.:
This city now doth , Iike a garment, wear
The beauty of the morning , silent , bare ,
Ships , towers, domes , theatres , and temples lie
Open onto the fields , and so the sky ;
All bright and glittering in the smokeless air .

Never dld sun more beautifully steep
ln his first splendour, valley , rock , or hill ;.,
Ne'er saw l, never felt, a calm, so deep I

The river glideth at his own sweet will :

Dear God ! the very houses seem asleep ;
And all that mighty heart is lying still I

page lG

given extract based on
4

About the poem, Significance of the title
theme and its significance
Poetic style, Language features / poetic devices
lnspiring message, values, morals reflected
Your opinion about the poem.

1' write a letter to the Editor, Maharashtra Times, Nagpur, expressing the problem ofgarbage dumping in your area.
You may take help of the following points.
* Garbage makes the area dirty.
* Different types of garbage.
+ lncreasing pollution
x Threat to health and environment.
* Expected solutions to this problem.

O

o

a

o

a

16
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OR
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E-mail writing:
2. Write an e-mail in the proper format to the Manager of Safar Tours and Travelling
Company (safaritours@gmail.com) enquiring about the tour package with the help of
the following points.
* Write about your route and duration of tour.
* Enquire about halting and boarding charges.
* Ask for special offers
* Add your own points

(B) - Attempt any ONE of the following.
Expansion of an idea:
1. Expand the following idea with the help of the points given below.
' lf winter comes, can spring be far behind? ' i

* The meaning of the proverb .

* The cycle of joy and sorrow .

x The positivity in the proverb
* Another proverb expressing the same idea .

OR

Blog writing :

2. Write a blog in a proper format on 'Earth with no trees' with the help of the
following points. (Write in about 100 words.)
* The role of trees in nature .

. * The loss of trees - its effects .

* The need to protect trees .

x Appealto people .

OR

Film review -

3. Write a review of a film yoU have recently seen based on any four following points:
* Names of the characters
* Why do you like / not like the film?
+ Special features / novelties / novel ideas
* Music / Dance / Songs /Action / Directions
* Should others watch this film / would you recommend your friends to watch this
film ? Why?

(C) - Attempt any ONE of the following - 4

Appeal:
1. Prepare an appeal on the topic'Water Conservation'with the help of the following
points .

+ Prepare effective slogans
* Use a logo / picture chart '
* Advantages of conserving water
+-Make the appeal persuasive
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OR

Report writing:
3' Your junior college celebrated lndia's 70th' Republic Day'. Write the report of
the function with help of the following points .

* Beginning of the function .

x Flag hoisting ceremony .

* Address of the chief guests .

+ Report about the function .

t Vote of thanks .

OR

View - Counterview:
4. Prepare a paragraph to be used for the countgrview section on the following topic
' Sports should be optional in colleges ,'

You can take help of the following points in the'view' section .

* Heavy burden if studies .

* No time for sports .

* More importance to academics .

* Lack of proper infrastructure .

(D) - Attempt any ONE of the following

Compering:

, t. lmagine that you are compering on the ' Send -Off Function ' of your junior college.
Prepare a script for compering the programme with the help of the following points .

* A brief introduction about the programme.
* Welcome song .

* Welcoming the guests .

* Felicitation .

x Main function .

* Presidential speech .

* Vote ofthanks.

OR

Speech:

2. Prepare a brief speech to be delivered on the farewell programme for 12th class
students arranged in your school/college with the help of the following clues.
i)Your feelings about their company
ii) How they helped and guided you
iii) Your valuable advice to them
iv) Best wishes for their upcoming exam

-lf

:t
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OR

Dialogue writing:
3. Write a dialogue between the two friends who are discussing the announcement
of team lndia for the upcoming T- 20 Cricket World Cup.

OR

lnterview:
4. lmagine you are supposed to interview a famous personality in your area. Frame a

set of 8 to 10 questions to interview him lher .

You may take the help of the following points -
* lntroducing the guest .

* lnspirations .

* Problems / difficulties he faced
* Family support .

x Achievements .

x Future plans .

* Message .

SECTION 4 : LITERARY GENRE - DRAMA

Q. 4 (A) 1. Choose the correct alternative and complete the following statements. 2

1 ) Plot is .............
, a) peculiarities of characters .

b) flat and round characters .

c) series of events occurring in the play .

d) character's thought process .

2 )The protagonist is the
a) minor character
b) main character
c) opposing character
d) major character

3 )The author of ' Romeo And Juliet ' was ........

a) Howard Pyle

b)John Webster
c) William Shakespeare

d) John Dryden
4 )Comedy is a drama with ........
a) unhappy ending
b) happy ending

c) sorrowful-events
d) sufferings



'A' ( Period ) ' B ' (Type of Orarna ;a) Medieval period i) Poetic drama
b) Renaissance period ii) Historic plays
c) Restoration period iii) Didactic plays
d) Modern period iv) Revenge

v) Kitchen sink drama

2) Match the following:

Page 110

2

(B) Answer in about 50 words to the questions given berow. 4

1. Describe the character of , Sergeant ,.

2. Comment on the foilowing diarogue from the pray,The rising of the Moon,'And if we get him itself , nothing but abuse on our heads for iifrom the people,and may be from our own relations ,

(c) Answer in about 50 words to the questions given berow. 4

1. Describe the theme of the drama 'A Midsumrner Night,s Dream.,2. Justify'A Midsummer Night ,s Dream , is a comedy.

(D) Answer in about 50 words to the questions given betow. 4

1. Explain the contrast between peter stockman and Dr, Thomas stockman.2' write down the consequences of the following occurrence with the help of the play

'An Enemy of the people ,,

all the best.

tt
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Q1'R6pondez aux questions suivantes par des phrases completes. (marks 10) (choix 10)1. Avec quoi voit-on?
2. Quel est le sport national du Canada?
3. Nommez deux pidce de votre lyc6e.
4. Qu'est-ce que les touristes d6couvrent quand ils visitent un pays?
5. Quel sport est l'obsession nationale des lndiens ?
6. Comment cel6brez-vous votre anniversaire?
7. Pourquoi les FranEais ont-ils des maisons secondaires?
B. Queltemps fait-il en lnde en 6te?
9. Quand est le Carnaval de Nice?
10. Combien de saisons y a-t-il en France ?
11. Nommez parfums des grandes marques.
12. Quels v6tements pofle-t-on quand ilfait froid?

Q2. Grammaire
A. Compl6tezavec des pr6positions: (marks 2) (choix 2)
1. Elle joue _ tennis; il joue _cartes
2. Va le dentiste.
3. ll pleut _ la mousson.

B. Trouvez I'intrus:
1. Seine, Loire Rhone, Vosges
2. ltalie, Suisse, Espagnot, Belgique
3. Samedi, juin, vendredi, mardi

Mettez au negatif :

Les enfants mangent des chocolats.
Mon fils etudie toujours le soir.
Donnez-moi un stylo!
ll est un officiel du gouvernement.
ll y a quelque chose dans le sac

D. Completezavec des artjcles:
La secr6taire _ directeur envoie lettres

E. Mettez au f6minin:
1. Le nouvel 6tudiant ambitieux.
2. Un journaliste parisien.
3. Le cousin du garqon

(marks 2) (choix 2)

(mdrks 4)

(marks 2)
_ parents etudiants.

(marks 2)

C
1.

2.
3.
4.
5.

F. Remplacez les mots soulignes avec les pronoms : (marks 5)
(choix 5)

1. Pierre etAndre vont a l'usine, nous allons avec pierre etAndr6.
2. J'6cris la lettre d mes parents.
3. Mes freres, ils adorent le cricket.
4. Manges- tu les fruits apres le diner?
5. Achdte cette robe bleue.
6. ll va au marche avec sa sceur.

.7. La fille de mon voisin est belle

G. completezavec des adjectifs d6monstratif: (marks 2) (choix2)
1. _ robe va bien avec chaussures.
2. _monsieur est I'oncle de enfant.
3._ auto passe vite devant autobus.

H. Mettez le verbe au temps indique: (marks 3) (choix 3)
1. Vous (dire) bonsoir - Present
2. Que (ecrire)-elle? (future proche)

L

1t:



3. (Avoir)du couraoe,Ign petit ami _!lmperatrf 
)h. (Achetrv) -it- ce- 3eon 1p, jsrnt;

L Mettez quel, quels, quelle, quelles (marks 2)
1. _ pluie!
2._mois sommes-vous?

J. Que dites - vous les situations suivantes? (marks 3)1. llfait trds chaud .Vous dites:

? Ion copain gagnes un prix. vrcus di-tes:
3. A la fin de la journee, vous dites: _--

K. Mettez au pluriel (marks 2)
1. Aie du cafe avec ton ami.
2. Je c6lebre la f6te avec un petit enfant frangais

L.Ecrivezen Iettrcs et cou.lpletcz: (mar.ks 2)
L 37e.
2.3t+40

M. Quelle heure est-il,/ (rrarks 2)
I . 11 .46 p.n 2. 5.3 0 a. nr.

N. Reliez les deux colonnes:_ (marks 2)
L Ou est le cin6ma? a. Tres bien
2. Comment a;;ez-vous? b. Vous etes indien.l

c. Derriere le caf-c

O..R6crivez le dialogue dans le bon ordre: (marks B)
1. Non, je n'ai pas de cahier
2. Bonjour, monsieur!
3. Vous n'avez rien. Vous etes un etudiant indisciplin6
4. Bonjourl Avez-vous un cahier?

!' le ne suis pas 6tudiant, je suis re cocierge(caretaker) de r,6core.6. Un stylo ou un crayon?
7. Oh! Excusez-moi!
B. Desole je n'ai ni stylo ni crayon.

P'Donnez une expression qui veut dire 'headache' ou donnez une expression qui veut dire ,,the
weather is beautiful" (marks .l)

Q3. Compr6hension

ssion qui va avec ma personnalite. Mais c,est

Questions:
1. Quel m6tier fait I'oncle de Vishal?
2. Ou travaille la mere de Vishal?

(marks 4)

3. Dans votre opinion, quel metier Vishal va_t_il choisir?
4. Quelles sont les passions de Vishat?

Dites vrai ou faux:
'1. Geeta ne travaille pas beaucoup.
2. Natasha n'est pas uneTille serieuse

2

.,?

(marks 3)



3. La mere de Vishal est artiste.
Compl6tez
1. Natasha est la de Anand.
2. Ashok est le _- de Geeta.

Relevez
1. deux adjectifs qualificatifs.
2. deux adjectifs possessifs

(marks 1)

(marks 2)

ester a la maison pendant le week_end. lls aiment
evisron ou sur Netflix. lls utilisent le temps pour

vont souvent au cinema; irs vont esarement 
", ,r3J;::5,l?:ilX1:ffi::?iJ:";::[ff't "'

Q5.Traduisez en frangais: (choix 3) (marks 6)
1. There is nobody in this classroom.
2. Roberl is going to send a mail to his friends
3. My friend wants to sing but he cannot
4. I hate doing housewcrk!
5. Walk straight ahead and turn left at the crossroad.

Ecrivez une composition de 50 mots sur un sujet ,,Ma 
maison,, (niarks 5)
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Q.1.A. in the blanks :

B. Match the following :

.A'

1. Class II obesitY

2. Overweight
3. Underweight

C. True or False :

/HPE.25

is skill related physical fitness components'

.B'

a. 25.0'29.9
b. Less than 18.5

c. 35-0 - 39.9

* rr * * * rr * * r< J< ?k r< * r( J< ?t,r J< * * *'k'< * * ?k *'<

03
Fill
1"

2.

J.

-M"r""l"rrt*"gth,speed,Flexibility)

- 
Asana is performed in supine position'

fgh"J ""g"r""", 
Virasana, Chakrasana)

technique is useful to measure the intensity while trainings.

(RPE, BMI, WHR)

03

l.CyclingisaneffectiveactivityforenhancingAgility.
2. In a cirlcuit training there are atleast 6 - i0 pre-decided exercise stations.

3. Yoga derived from the Latin root word'

Q.2. Write shoft notes (An:-fwo)

1. Write the Precautions & Benefits of Virasana'

2. What are the Misconceptions about physical fitness and exercise ?

3. What is BMI ? Calculate your own BMI'

Q.3. Write anv TWO.

1. Explain the Weight Training Method'

2. Write the Bad effects & causes of Obesity'

3. write the position, precautions & benehts of Bhujangasana.

03

06

10
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1. {+{t t equn rr<q, vqq ffiq 3rLqq{ nzr qr+arF+ Ffr +1 Sftrfr d
3rrq€qEr-flT d eqq.n 3n""ftd i fr s.ar Eq{- 3rtferf, A I

R. v.fr errgM + fuq t-c qT fr qqlT +mdq !

i. 3lE-frrd fr geor tq t ET fu-q+r- qTerqm t !

x. qrs-{q- E'flI fr Aefr Ti ERrfr + emt + fuq qT5.frrm +1 erra{qm-dr

{fre I

R+Trrr -q rr{ET - e{fi - R o
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I
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sfr r {fl +S, q* qR qGI {6 q6-fi E] 3IIt fr
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q,dfrg{rfti Srqar rfr{e t tsefr\s
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-FGI eia Eur t i
g=orefi fr wr oti *qr ti qr qga + qTril.-

qfrsdq qr slq sq* HIQI q-dr$fft r+-e ot'n i '

mt rc 6tt fr TEA 3{nT 6 Aq q1 
1 3ffi ufi '
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q-6 E'ifr dt tfr ? q-ge | $ qp+q.rS o-e+-t

3Tq-ft Fff +1 Gl-sqnrArn q<S fi Efr +1 Hq qq-fldl,



q. q-s-ro Eri *tkq :-

sfrul fufuq :-
qr e}} t or'+ rfr gun q+B
eT{ qrw Eti t or*+ +fr gw +d"E

'o[erq gt ern t ' {q trqq q{ 3Tq} E.-qR fufuq I

3rT- F:qft,fuT rlEqr-{r q.dm{ w{c-f * equn Efrqi ygi ctrqq !

(qi*ral ff *ifr C) en< qcr Eq i*iq fi era srt € A 3.qi_eitq 6 qr*fun q**
+ tr'$ rrq$ errt qr+ sn qrt t A fr iqiE fi yriFr+-ar +1ser.R mte t I irdqqR arre Syrcifus 3ftrmrqta)+t
qrf nenqfrd 3ftft6$Eqetil+
ErfrA frq HqqEq kr + qrqrfun
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Hmraqfu ailqqqi3Tkst+-+fu65tq**tft,qqqEri3fl rEffi erler
fu*qucaEq eiqignfi ffi{rRrii+l rfl fuftrm-dt ftq{ }B *"* *
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til{-{' iFrerm{ qqqti { Grt Frn t r }q{q i 6,rfr qqt d ftmmm d {fi ikr r _
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-

qilq6tnFqq qt(qtqr{tnR rsqdq6tftisre,rffime t rofi s
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General lnstructions :

1. All questions are compulsory
2. There are 6 questions divided into two sections.

3- Figures to the right indicate full marks.
4. Use of logarithmic table is allowed. Use of calculator is not allowed.
5. For LPP problem graph paper is not necessary. Only rough sketch of graph is

expected.

SECTION-I rl
Q.1.A. Select and write the most appropriate answer .from the given alternatives for each L 

06

sub-questions.

1. If A and B are subsets of the universal set X and n(x):50, n(A):35, n(B):20,
n(A'nB'): 5 then value of n(A urB) is
a) 45 b) 10 c) 25 d) 20

2. Thenthtermofthesequence 1,1,1 , 1........ ii
2 s 8 11

al 3n-1 b) 2n ") 1 d) 6n
3n- 1

3. Value of the determinan t l!, 'Ol ,=

E 4e b14 ")0 d)7

4. The derivative of 3x2 + 4 is
a) 3x2 p)6* c16x+4 d)4

5. Afunctionf is defined as f(x):4x + 5 for -4 <x <0thenvalue of f(-1) is
a) 1 b)5 c)4 d)9

6. If the functions f(x) : x'+ a for x > 0 and f(0):2 is continuous at x:0 then
value of a is
a) 2 bll c) -1 d)3

Q.l.B. State whether the following statements are 'True' or 'False' [rr]
1. A relation f from A to B is called a function if every element of set A is related

to one and only element of B.

2. If w denotes complex cube root of unity then (# + w-1)3 : 3

3. d (xlogx):1+logx
dx



.)

Q'1'c. Fill in the following blanks with an appr.opriate words / numbers

1. A set which contains only one element is called a set.2. Value of ie3 is
3. Slope of the fin;l:1+ 2 is

R.2.A.Anempt any TWO of the following : r1) rto- u-o"!st 2000 literate individuals of a town, 70%o read.Marathi newspapers, L',
;i#il:."Hr#:iffI,,r"?ff ;;,T;i:l;;;il;;iMarathi",Jr,gii,r,newspapersi. at least one of the newspapers.ii. neither Marathi ,o. E.rfilrn newspaper.

2) For a G.P, if tr: 20,t6:160 find 57

3) Evaluate tim I S- + :* _ Zl
x+01_ x, _l

Ior]

Q.2.B. Attempt any TWO of the following :

1. Find the square roots of 1, + 4\/3i

2. Examine whether the function is continuous at x: 2 iff(x)=x3-2x+L forx<2:3x-2 forx>2

frrJ

3' 
fiif,::1":ffHrPis given bv Q : sx3 + 2x2+ 7 find the average cost and

ons from A : { l, 2, 3,4 } to LOUJ

2' 
ffl'iil 

and B(2, l) are points, find the equation of the locus of point p such that

3. 
5:t.ffiil:a 

of the triangle whose veftices are A(4, 5), B(0, 7), C(-t,t) using

Q.3.B. Attempt any ONE of the following .

l. Evaluatc lim [loc(2+x)-loe(2-x)l

x-+o[xl

2. Evaluate Zi;T Gr, - Zr + 1.)

Ir-1



.3

Q.3.C. Attempt anv ONE of the following :

1. Compietethe activity anddecide whetherthe line 2x+3y:7 arld6x-4y: 11 are

.'.the given lines are n
2. Solve following equations using Cramer's Rule'

x*y_z:l
8x+3y-62:7
-4x-Y + 3z: I

Solution

b^)

1

3

-L

L

3

-1
t
B

-4
L

B

-4

1.
bl skewness
d; Median

b1 negative
d1 None of the above

x:#=-t=
Y=#=rT

7=-DJ=.ffi
D

SECTION _ II

Q.4.A. Select and write the most appropriate answer from the givem alternatives for each

sub-questions

The measure of symmetry is
a) dispersion
c) Mode

f is^always
a) non-negative
c) Both (a) and (b)

t.]

2.



:4:

he points appear to form a straight line going

4no-
" In

a)nb)n!
c) (n-i)! d) I

5. The broker,s charge is calledq Brokerase L\
c) Mu.k,tugt b) Face value'

et value dq shares

b) -.,/tar(i . c)var(x) t1@ar(x) )2

: 
o t 

itr"r}:Tl;r 
the^foilowing statements are ,rrue, 

or ,False,

2' Quartile oJ:,::-ithare 
alwavs remains tt'" tum"l

2

3' when stock is sold, brokerage is subtracted from the sering plice.

f'o't' x,ult: 
the following branks with an appropriate words / numbers :

? Divia"na i, atwiys paid on the3. State the intervalls ;"r";;J;; ,"br*d.il. Ii3:;i,1"*.
|, o 

_1::TI] 
any rwo of the fouowing:; ;il: ::ilTffii,ilf;} 1"J"'I.#l;HE,:*i::ilI,* ;J1,ti,i;!,,, 

e8,, 00, 80,,,E00(a) Both are black(b) Both are diamonds' (c) Both are face cards

3. Th.e heights (in cm) of 10 students are given below :148, 177, 758, 15\ 159, t\i,-iaa,771,145,754
Calculate e1 and e, fo.'uto,j. jutu

Q.5.B. Attempt any TWO of the following :

l' 
;::,l;::fi: 

rhrown simultaneousrv 25 times. The following pairs of onservations
Q,3), (2,5), (:,:), (4.s), (6,4), (3.?], 

11,?),(4.1), (2,s), (,!.)1, tt,t), (3.3), (4,3), (4.s).(2,s), (3,4).t2.s,, o,qi,iz',si, ii.il, b,,rj, io-,ill,.itr,rj,1z,r1, (4,1).prepare a bivariate r'.;;;; iiri.iurtion iliJ }'iia above dara.

[or]

[*J

t'E

.:f

t
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2. Find the graphical solution of the following system of linear inequations :

o** io(t, fio**sl, Y)o' x>o'

3. Find n if :

nl . nl : (.Q
3!(n-3)l 'sl(n-s)!

Q.6.A.Attempt anv TWO of the following :
E')

1. Solve the following inequation graphically in two dimensional plane : 4x .| 5y < 40

2. Find n if 6Pr: n,6C,
3. Calculate 2nd decile and 65th percentile for the following :

Q.6.B. Attempt any One of the following :

1. If P(A) :-!, P(B) :2 and P(AnB) : 1

452
Find the values of the following probabilities.

a. P (AuB) b. P(Annt)
c, P(Ar nB) d. P(A'uBt)

2. If the length of a rectangle is decreased by 2V/qwhat should be the increase in the

breadth of the rectangle so that the area remains the same ?

Q.6.C. Attempt anv One of the following : (activity based) b^]
1. Collect marks in Mathematics subjec t of l2students in your class and arrange data

in ascending order.
Complete the following activity ?

soln :

Marks of 12 students in Mathematics are as follows (out of 20) :

8, 9, 1 l, 12, 12, 15, 18, 15, 14, 16, 12, 13

Arranging the data in ascending order :

g ,3 ,lr, 72, 12, 72, 13, 14, 15, 15, 16, 18- Here;n: fl

L,'

ai observation

W-gobservation
observation

(3.25) th observation
: i'd observation + 0.25 ( lth observation - 3'd observation)

x 80 100 t20 t45 200 '290 3r0 380 400 410

+ 15 18 25 27 40 25 19 16 8 7
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rvation

ation

: (9..7rth observation

.. ir: ffi"ion 
+ 0.75 (1Oth observation - 9s observation)

Find correration coefficient from the forowing data [Given : v3 : r.732)
soln :

; zf=190Karl Pearson's coefficient of 
"o.."tutiii ;

Zxy: 747
xy: 3o

r. r. *,r x *** *+, i * * *i * x * * *** **** * {<** * *

Here ; n:5
Xx:25
Ex2: 155

...f=ffi

x v x2 y2
3 4 xy

9
6 12) 36
2 306 4

81
649 6 16

5 36 54

_Tbtdl
25

25 35JU 155 TYU t47

lo
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Q.1.A. Select the correct option and rewrite the sentence :-

l. Management uses method of observation.
(unscientific, artificial, scientifi c)

2. Privatization implies reduction in the role of sector.

(Public, Private, Foreign)
3. In April KVIC was established.

(1955, 1953, 1957)
company has public accountability.

(MNC, Private, Government)
5. Registration of a Joint Stock Company is

(Compulsory, free, not required)

Q.1.8. State True or False :

1. Management is an ancient activity.
2. Business is the product of different environmental factors.

3. SIDBI has its head office at Mumbai.
4. Public Sector organisations are owned by governhent.
5. Smait scale industries should be developed in order to maintain, economic balance in

a country.

Q.1.C. Give one word / phrase / term :-
1. The second level of management.
2. A boundary less world where there would be free flow of goods, services, information,

capital and people across nation.
3. Life blood of business.
4. The oldest form of business organization under public sector.

5. A retailer who displays his goods on the road.

Q.l.D. Match the pairs :-

Group A GrouP B
1. Management a. Sericulture
2. New Economic Policy b. 1944
3. World Bank c. 51oh pard up capital by govemment '

4. BHEL d. 1991
5. Genetic Industry e. can be seen

f. Intangible

s. 1892
h. 1844
i. 49% paid up capital by government
. Mining

Q.2. " Explain the following terms / concepts :- Q\ry1)
1. Business Environment 2. Multinational Corporation
3. Udyami Mitra 4. Nominal Partners

5. General Stores 6. Employment

05
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Q'3' Study the fo,owing case / situation and express your opinion @y2)1' Nishant completed his MBA and want to siart a Small Scale Industry. He is goodat using technology. He has very good business idea in mind and tooki.rg for lenderor investor.

i, who is promoter or businessman in this case ?ii. What is full form of SSI ?iii' Suggest digital ways to find render or investor for this initiative.

A central government passes a statute in the parliament and forms a businessorganization which is having autonomy in administration and this organization isanswerable to legislature.
Which type of org anizatonis this ?
Give any one feature of this organization.
Give any one example of this type of organization.

oor

3' Mr' Ravindra-isrunning business from last 30 years. This business is ancestoral

iH:iilHi,t3li11fl:oham and Suhas, two sons orMr. Ravindra are herping

i) Find out types of business
ii) Who is Ravindra ?
iii) What Soham and Suhas are called ?

Q.4. Distinguish between : (Anv 3)

I Top level management & Lower level management.2' private Sector organisation & public s..to, organisation3. Co_Operative Society & Joint S,o.t Cornpury.4. Itinerant Retailer & Non Itinerant Retailer

Q.5. Answer in brief : (Anta_2)

] Explain the importance of business environment ?2. Describe the es of Wom"",; S;tiii;i; Group ?3. Explain the fe s of Super M"rk; ih;;i
Q.6. Justiff the following statements : (Anv 2j

1. Management is an art.2' External factors of business environment are beyond control.
3 ' KVIC plays u ,., role in o"r.tof,,.rt of entrepreneurship.4. Retailers provi delivery 

"f 
g";;;l; cusromers.

Q.7. Attempt the following : (Anv 2)

1 Explain the various auxiliaries to trade ?2' State the similarities between management and profession ?3. Explain the merits of nultinational corporation ?

Q.8. Answer the following : (Anv l)
L . Define Management and explain its char4cteristics ?2' Explain the merits and demerit. 

"ig"r.m.ri."r"o ,, ,

12
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Q 1.A. Select the correct answer from the options given belcw and rewrite the statements 05
1. The head of Joint Hindu family business is called as

a. Proprietor . b. Director c. Karta
2. Secretary of Govemment department must be a member of the

a. ICSI b. IAS c. ICWA
is an incomplete prospectus.

a. Red Herring prospectus b. Shelf prospectus c. Abridged prospectus
4. The person who presides over the meeting is known as

a. Secretary b. Chairman c. Director
5. The Secretary has to prepare before the meeting.

Q.l.B. Match the pair
AB

i. Board Meeting a. 2l days
2. Aetive Listening b. Minimum 4 meetings in a year
3. Public Company c. Atleast 3 Directors
4. Fixed Deposit Account d. Hearing and Understanding
5. Sole Trading Concem e. 'you'Attitude

Atleast 2 Directors
g. i{igher rate of interest
. No interest is paid

i. 'One man Business'
. Karla

Q.l .C. State True or False
1. A Secretary need not have knowledge of computer.
2. A company is an artificial person.
3. Prospectus can be issued by a private company.
4. Maximum number of members required to attend the meeting is called as Quorum.
5. Extra Ordinary General Meeting is called for special and urgent pu{poses.

Q.1 D Find the odd one :

1. Saving Deposit, Recurring Deposit, Cash Credit.
2. Shelf Prospectus, Abridged Prospectus, Articles of Association.
3. Minor, Not conrpleted 18 years, Membership of a company.
4. Absent at Board Meeting, Failure to disclose interest, DN
5. Ordinary Resolution, Special Resolution, Formal Motion.

Q.2. Explain the foilowing concepts 6gIL4)
1. Secretary
2. One person company
3. Promotion
4. Virtual Meeting
5. Non-verbal Communication
6. Resolution

05
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Q.3. Study the following case / situation and express your opinion (Anv 2)
i ' Mr. P is elected as Chairman of General Meeting. Please advise him on the following

matter,
a. What should be done if the Votes Cast in favour and against the motion are equal ?
b. How many votes can be a member cast under poll method ?
c. what should Mr. P do if any point of order is raised by a member ?

2. Mr. Rahul is the Secretary who has been asked by the Managing Director to inform
a direotor about a decision taken in a board meeting in which he was absent. Which
aspect of essentials of a good business letter he follows.
(clarity, conciseness, coherence, courtesy, completeness, correctness)
a. When he is giving the required information in a very short and brief manner.
b. When he is using courleous words so as to be polite.
c. \\rhen he is giving the entire information about the meeting in a proper manner.

3. Amita has cleared her CS examination and intends to make her career as a Secretary at
the Government department.
a. can she apply for the post of a Secretary at Government Department ?
b. Can she be appointed as the Secretary of ABC Ltd. ?
c. As a company Secretary will Amita be considered as an employee ?

Q.4. Distinguish between (Anv 3)
l. Agenda and Minutes
2. Current Account and Saving Account
3. Private Company and Public Company
4. Memorandum of Association and Arlicles of Association

Q.5. Answer in brief (Any 2)
1. Mention any four features of a Secretary.
2. Explain any four methods of voting.
3. Explain any four essentials of effective communication.

Q.6" Justify the folloudng statements (Any 2)
1. A personal secretary is appointed by busy inciividuals.
2. Proxy cannot speak in the meeting.
3. Cornpany has a distinct features of separate ownership & management.
4. A director cannot be called an employee of the company.

Q.7. Attempt the fbllowing (Anv 2)
1. Draft the notice and agenda of routine Board Meeting.
2. Write a letter to bank to stop payment of cheque-
3' Write a letter to MCA for ticket raising or other service related technical

complaints.

Q.8. Answer the following (Any l)
I . Explain different parts of business letter (Layout of Business Letler)
2. Explain the function of Secretary related to Annual General Meeting.
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